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Tips on Using the CERTI University Education Site:

1. Accessing the Education Site

From the front page of CERTI website — www.certi.us — click on “Conduct Coursework”

Center For Environmental Research & Technology, Inc.

About CERTI ' Services FAQ Testimonials Contact

re home study that can be completed at your own pace.

I support for as well

1.1. Computer System and Browser

Most of CERTI’s programs contain video or audio for playing from the Internet. For the easiest viewing we

recommend:
e Computer: PC
e Browser: Internet Explorer of Mozilla Firefox
e Default Player: Windows Media Player 10 or higher
e Internet Connection Speed: 200 kbs or higher
e For some programs: Adobe Flash Player (free at: http.//qet.adobe.com/flashplayer/)

e MAC: If you have a MAC you will need to download a free application to view Windows Media files (such as
FlipdMac freely available from the Microsoft.com website)

e Other Browsers: If you use other Internet browsers such as Chrome or Opera you will likely need to download
free add-ons for watching windows media files. We recommend that when using CERTI’s program that you use
Internet Explorer if at all possible.

o Resources: To view and download resources you will need Acrobat Reader

e Insome cases, for the Certificate to download, you may need to update your version of the reader as
the reader is updated on a regular basis. Free download at: www.get.adobe.com/reader

1.2. Enabling Cookies

Since the education site does tracking of grades and provides a certificate it is important that cookies be enabled in
your system for this site.

e Tolearn how to enable the cookies on your system, you can visit this site: www.enablecookies.orq/

e For the address of the web site for which you want to accept cookies, enter: certi.info or certi.us

Center for Environmental Research & Technology, Inc.
www.certi.us ¢ 800-513-8332 (Mon-Fri 9AM-5PM — Mtn Time)



2. Loggingin

Log in by entering your Username and Password provided when you registered for the course.

e [fthisis the first time you have registered with CERTI, you should have received an email with your
Username and Password along with the transaction receipt.

e |f you are a returning student, you will not receive a new Username and Password, the Username and
Password you established earlier is still in effect.

e Your username will be your email address - If you forgot your Password, you can click on “Lost Password?"
and a new one will be emailed to you.

[ )

If you have trouble with your log in, contact our office and we will be happy to assist you.

CERTI University

You are notlogged in. (Login) |

Welcome to CERTI University

To participate in a course you are registered for
once you are logged in, simply click on the course title and follow instructions

To log in -- enter your username and password
provided to you by email when you registered for the course

Should you have any questions or need assistance,
please feel free to contact our office
+800-512-83320 (Mon-Fri 8AM - 5PM Mtn Time)
or dbrown@certi.us

=

-
7y
L

Course categories

Entry Level Certification Courses

Login

Usemname

Password

Login \

Lost password?

Locate

~

To confirm you are logged in check to see your name at the top of the page

before you complete your coursework to insure that your certificate will have the correct name.

You are loggeNin as Ima Student (Logout)

1N

™

b CERTI University

ourse you are registered for
k on the course title and follow instructions

ur username and password
Ivhen you registered for the course.

Radon Professionals =

Locate

Center for Environmental Research & Technology, Inc.
www.certi.us ¢ 800-513-8332 (Mon-Fri 9AM-5PM — Mtn Time)

If you see a problem with the spelling of your name, or your name is not correct, please contact our office



3. Finding Your Courses

Directly beneath the welcome, you will see a banner which says “My Courses.” Beneath this banner is a listing of all
the courses in which you are registered. This may include courses you have previously completed since we do not
take you out of courses (although you may complete the course only once, you continue to have access to the
resources and to download your certificate). Scroll down to the course in which you want to conduct coursework,
and click on the title.

You are logged in as Ima Student (Logou|

CERTI University

Radon Professionals
Locate
Welcome to CERTI University
To participate in a course you are registered for
once you are logged in, simply click on the course ftitle and follow instructions.
To log in - enter your usemname and password
provided to you by email when you registered for the course.
Should you have any questions or need assistance,
please feel free to contact our office

800-513-8332 (Mon-Fri 8AM - 5PM Mtn Time)
or dbrown@certi.us

My courses

Program designed to familiarize building code officials and radon mitigation approaches and aspects of
Apendix F of the building code as it applies to radon resistant new construction

C-4-105 - Radon Control Methods (NRPP 65)

Category i - Free Courses & Resources
Each of these courses are provided to you at no charge. They may apply towards Category i continuing

education credits for NEHANRPP. More information regarding continuing education requirements.

CO Building Officials Webcast March 2011
feacher: Douglas L. Kladder

. [ Al courses |
Go g

Search courses:

Course categories

4. Conducting Coursework
4.1. Instructions and Topics

The top portion of each course will have course instructions, followed by numbered topics

e Follow the instructions and complete the coursework in each topic in the order they are listed

C-4-105 - Radon Control Methods (NRPP 65) You are logged in as Ima Student (Logout)
T
Topic outline
Instructions
o
Topics {0 Downioad Course Manuai
o
Quiz 1

Center for Environmental Research & Technology, Inc.
www.certi.us ¢ 800-513-8332 (Mon-Fri 9AM-5PM — Mtn Time)



4.2. What if | can’t see all the topics?

Sometimes the topics within the course have been “collapsed” as shown below:

e You will see just one topic with small squares in the right column stacked on each other
e Toopen the topics up — click on the squares, and the Topics will expand. If you click on them again, they will

collapse back together.

™~

Topic outline

Radon Control Methods forNew and Existing Residential Structures

Course Instructions

Edit Profile - click on "edit profile" in upper left comer of this page and make sure all information is correct
Download Course Manual

Watch Video

Complete Course Quiz

Complete Course Evaluation

Download and/or Print Course Completion Certificate

1
2
3.
4
5.
6.

Download Manual / View Video

Please feel free to contact us with any questions
800-513-8332 (Mon - Fri 8:00AM to 5:00PM - Mountain Time)
tdfredrich@certi.us

The program may be viewed one of two ways:

1. If you obtained the program on a CD-ROM, view it in a compatible CD player.

* View Program

) Download Course Manual

2. Stream the program to your computer by clicking the view program link below (program will begin playing when it 4% loaded).

4.3. Downloading Resources

To download resources, click on the appropriate link (“Download Course Manua
will open with the resource.

resource to your computer.

I”

-- or similar language). A screen

You can view the resource from this box, expand the box to full size, or you may print and/or download the

C-4-105 - Radon Control Methods (NRPP 65)

CERTI U Home » NRPP-85

To print or download:

Administration

Topic outline

Click on “File” then select the—>
option you want:

e To Print the file — Click on
“Print” = ol
e To Download the file to '

ion

your Computer — Click on
“Save As” and navigate to
the folder on your

Video

computer where you

want to save it

« View Program

) Download Course Manual

Quiz 1

Radon Control Methods for New and Existing Residential Structures

it profile” in upper left comer of this page and make sure all information is correct

burse Completion Certficate

d one of two ways

SFTHE program on a CD-ROM, view it in a compatible CD player.
= program to your computer by clicking the view program link below (program will begin playing when it 4% k

Please feel free to contact us with any questions
800-513-8332 (Mon - Fri 8:00AM to 5:00PM - Mountain Time]

Course Instructions

tdiredrich@certi us

« Complete this quiz before proceeding Evaluation and Certificate. Quiz is not timed and may be attempted multiple time

Center for Environmental Research & Technology, Inc.

www.certi.us ¢ 800-513-8332 (Mon-Fri 9AM-5PM — Mtn Time)



4.4. Taking Quizzes

! Download Manual / View Video
Quizzes should be taken after the appropriate The program may be viewed one of two ways
cou rsework has been completed (Viewi ng Videos’ ; gtyou obtained the program on a CD-ROM, view it in a compatible CD player.
ream the program to your computer by clicking the view program link below
listening to audio tracks, reviewing resources) as « View Program
indicated in the instructions. B Cownioad Corse Mania)
2

Quiz 1
e To take the quizzes, click on the Quiz link

gmplete this quiz before proceeding Evaluation and Certificate. Quiz is not ti
e Quizzes are not timed, and may be taken multiple

times. The site will keep track of your highest 3 Course Evaluation

score.
e Unless indicated otherwise, passing score is 70%

Course Evaluation

4 Course Completion Certificate

[Z] Course Completion Certificate

* Please complete before proceeding to the Course Certificate.

e When you click on the Quiz link, you will see

a screen that will allow you in to the quiz. If

Quiz

yo u h ave ta ke n th e q u i z p revi ous | y’ yo u Wi I I Please answer the following questions. Passing score is 21 out of 30 (70%).

Certificate.

see a summary of your attempts and the
grades you received.

Grading method: Highest grade

You will have multiple attempts, and you are not timed. After passing the quiz, please complete the evaluation and then proceed to the Course Completion

Quiz opens: Thursday, February 15, 2007, 01:30 PM
Quiz closes: Thursday, December 31, 2020, 11:55 PM

e Depending onif it is you first attempt at the Summary of your previous attempts

quiz or you are re-attempting, you will either ;

2

see a link to “attempt quiz” or “re-attempt :
quiz” — click on this link to take the quiz.

Attempt Completed

Monday, December 27, 2010, 03:55 PM
Monday, December 27, 2010, 04:01 PM
Monday, December 27, 2010, 04:42 PM

Highest grade: 29 / 30.

( [ Re-attempt quiz. )

Grade / 30

8
29
4

The quiz will open and you may begin answering the quiz questions.

e When you are ready to leave the quiz, you have two options:
o Save without Submitting
o Submit and Save

s

B. SCNEqUIE BU, SIaNIeSs SIEEl PIpe Wt JoInts Welaea
C. 20 gauge galvanized sheet metal with joints crimped and inserted a minimum of 1.25 inches

D. sewer and drain pipe rated for direct burial

30 Which of the following vent pipe routings will provide the most effective passive radon venting systems?
Marks: 1
Choose one answer.

A. Routing the vent pipe up along the outside of the building
B. Routing the vent pipe up through an attached garage
C. Routing the vent pipe up through an interior warm chase

D. Routing the vent pipe up through an exterior wall

Save without submitting Submitall and finish

You are logged in as Ima Student (Logout)

NRPP-65

Center for Environmental Research & Technology, Inc.
www.certi.us ¢ 800-513-8332 (Mon-Fri 9AM-5PM — Mtn Time)




4.4.1. Save without Submitting:

e This option allows you to save your work and leave the quiz, then come back to it later. The quiz will not be
graded.

e After clicking on “Save without submitting” you can leave the quiz. When you return to the quiz, you can start
where you left off.

Submit all and Finish

e This option will submit the quiz

Quiz
for grading. Review of attempt 4
e Once you submit it, you are =
Started on  Friday, December 16, 2011, 10:59 AM
asked if you want to close the e
. Grade 1 out of a maximum of 30 (3%)
attempt —click on “ok” to
‘t. 1 According to Appendix F of the IRC (Radon Control Methods), each sub grade area separated by a footing or other barrier is to have a separate vent pipe.
continue Marks: 1
Choose one answer.
e You will then be shown the quiz A Troe v
. B. False
with the correct answers. -
v.|:r:<rsefcalnms submission: 111
e |f you want to re-attempt the
q UiZ, you W| I I have that o ptlo n. :arks ; According to Appendix F of the IRC (Radon Control Methods), the collection of radon laden soil gas can be achieved by
Choose one answer.
e Unless indicated otherwise 70%

is passing.

4.5. Returning to the Course Home Page

e To leave the quiz, scroll to the bottom and click on “Finish Review.” You will then return to the summary page of
your quiz attempts providing you with an opportunity to re-attempt the quiz if you like

e When you are finished, you can return to the course home page by clicking on the link to the Course Number at
the bottom of the page.

30 Which of the following vent pipe routings will provide the most effective passive radon venting systems?
Marks: 1
Choose one answer.
A Routing the vent pipe up through an exterior wall Quiz opens: Thursday, February 15, 2007, 01:30 PM
B. Routing the vent pipe up along the outside of the building Quiz closes: Thursday, December 31, 2020, 11:55 PM
C. Routing the vent pipe up through an attached garage
D. Routing the vent pipe up through an interior warm chase v Summary of your previous attempts
Incorrect
Marks for this submission: 0/1 Attempt Completed Grade / 30
1 Monday, December 27, 2010, 03:55 PM 8
2 Monday, December 27, 2010, 04:01 PM 29
3 Monday, December 27, 2010, 04:42 PM 4
4 Friday, December 16, 2011, 11:10 AM 1
5 Friday, December 16, 2011, 11:14 AM 1

Highest grade: 29 / 30.

[ Re-attempt quiz]

You are logged ip 2sda dent (Logout)
NRPP-65

Center for Environmental Research & Technology, Inc.
www.certi.us ¢ 800-513-8332 (Mon-Fri 9AM-5PM — Mtn Time)



4.6. Course Evaluation

To complete the course evaluation, click
on the ||nk W|th|n the appropriate topic « Complete Course Evaluation before downloading Course Certificate (available after the Classroom Course is

on the Course Main Page

e The Course Evaluation needs to be
completed before downloading your =

Course Certificate

e Once you have completed it,
click on the “Submit
Questionnaire” button at the
bottom of the page

e Click on “Continue” when prompted.

[} View Video - Topic 8

9 Course Evaluation ]

Completed)
B Course Evaluation
10 Course Completion Certificate ]
« Complete all quizzes and Course Evaluation before downloading Course Certificate

=] Download Certificate

&l PLEASE RATE THE FOLLOWING ASPECTS OF THE COURSE. (1=POOR AND S=EXCELLENT)

ONLINE COURSE MATERIALS. © © © © ©
ONLINE QUIZZES © © (6) (6] ©
RELEVANCE OF COURSE CONTENT © © © © ©

REGISTRATION PROCEDURES © © © ©

bl PLEASE PROVIDE ANY COMMENTS YOU HAVE ABOUT THE QUALITY OF THE COURSE AS WELL AS ANY SUGGESTIONS YOU MAY HAVE.
o

&l MAY WE USE YOUR COMMENTS FOR MARKETING PURPOSES?

3 Ovesno
(¢

bl WOULD YOU RECOMMEND THIS COURSE TO OTHERS?

4 Ovesno

bl How DID YOU FIND OUT ABOUT THIS COURSE?

e You will see a summary of your Evaluation.

e To return to the course home page, click on the link to the Course Number at the bottom of the page.

You are logged in as Ima Student (Logout)

NRPP-65

Center for Environmental Research & Technology, Inc.
www.certi.us ¢ 800-513-8332 (Mon-Fri 9AM-5PM — Mtn Time)



4.7. Course Certificate

Once you have completed all the coursework, the quizzes, and the course evaluation, you will be able to download
your Course Certificate.

4 Course Completion Certificate

e Click on the link for the Certificate

You are logged in as Ima Student (Logout)

e Your certificate will be provided in “pdf” format. CERTIFICATE of ACHIEVEMENT
You will need to have an updated adobe acrobat H This i to certify that
reader for it to open. | Ima Student

has completed the course

Radon Control Methods - C-4-105 (NRPP 65-4 CE) / State of
December 27, 2010

Denise M. Brown

Course Administrator

5. Managing Your Account

When you are within a course, you will see a box in the upper left corner entitled “Administration.” Within that
box, you will find two options to help you manage your account:

r
Grades C-4-105 - Radon Control Methods (NRPP 65)

CERTIU Home » NRPP-65

e This allows you to see your grades for quizzes

Administration

for any course Grades
Profile

Topic outline

Profile My courses 1

%2 C-16-106 - Conducting
Surveys in

e This allows you to update your Profile s

e C-4-105 - Radon
Control Methods

(NRPP 65)

% C-8-102 - Health
Perspectives for

Promoting RRNC (NRPP Cou

136)

e Category Il - Free
Courses & Resources

%2 CO Building Officials
Webcast March 2011

All courses

Radon Control Methods for

. Edit Profile - click on "edit profile" in upper left corner of this pa
. Download Course Manual

. Watch Video

. Complete Course Quiz

. Complete Course Evaluation

. Download and/or Print Course Completion Certificate

DDA WN =

Center for Environmental Research & Technology, Inc.
www.certi.us ¢ 800-513-8332 (Mon-Fri 9AM-5PM — Mtn Time)



5.1. Grades

When you click on the Grades link, you will be taken to a page with some options for reviewing grades.

Choose an Action

The Overview Report allows you to select the
course which you want to review
Click on the Course number you want to review

The User Report provides you with your grades
for each of the quizzes in a particular course.
You will get to this screen by choosing it under
“Choose an Action” or by clicking on the Course
title within the Overview Report

5.2. Profile

C-4-105 - Radon Control Methods (NRPP 65) : View: Overview report
NRPP-65 » Grades » View » Overview report

Overview report - Ima Student

Course name Grade
NRPP-65
NRPP_136
NRPP_153

FC-101

You are logged in as Ima Student (Logout)

NRPP-65

>J ump to.

CERTIU Home » NRPP_153 » Grades » View » User report

Choose an action ... ~

User report - Ima Student

C-16-106 - Conducting Surveys in Schools/Large Bldgs (NRPP 153) : View: User report

| Jump to

Grade item Grade  Range  Percentage Feedback

(%) C-16-106 - Conducting Surveys in Schools/Large Bidgs (NRPP 153)

[A Quiz 1 - Introduction 0.00-1

[A Quiz 2 - Radon Entry in Large Buildings 0.0

[AA Quiz 3 - School Surveys 5 0.0

[ Quiz 5 - Logistics - 0.00-1

[A Quiz 4 - Mult-Family Dwelling Surveys 0.00-20.00
[A Quiz 7 - Documentation and Reports 0.00-15.00
[A quize - aaac 0.00-15.00
X Course total - 0.00-100.00 -

Your profile is automatically filled in with your name, email address, and courses in which you are registered. You
can add more information to your profile and add a picture. This information is visible to the public if you have
completed one of CERTI’s CTP (Certified Trained Professional).

Within this page you have several options to choose from:

e Activity Reports — This tab will take you to a

[C-4-106 - Radon Control Methods (NRPP 66)
CERTIU Home » NRPP-65 » Participants » Ima Student

listing of your activities within the course (very
much like the “Grades” options above).

e Edit Profile — Allows you to edit some of the
fields within your profile — see below

e Change Password — Allows you to change your
password for logging in — see below

Ima Student
’ vum“ B

fothods (NRPP 65), C-8-102 - Health Pe
hools/Large Bidgs (NRPP 153), Category I

¢ Promoting RRNC (NRP
e Courses & Resources. CO

Center for Environmental Research & Technology, Inc.
www.certi.us ¢ 800-513-8332 (Mon-Fri 9AM-5PM — Mtn Time)







